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1. O01mue moaoXKeHUs

1.1. Hacrosmee Ilonosxxenue sBisieTcss JOKATbHBIM HOPMaTHBHBIM akTOM OOILIECTBa ¢ OrpaHMYEHHOM
OTBETCTBEHHOCTBIO «KommynanCepeuc — Mypuno» (maee - OO11ecTBO), NPUHATEIM C ydeToMm
TpeboBanuii, B wacTHOCTH, 1. 14 TpymoBoro komexca P®, Xumimsoro koxexca PO, DenepanbHOro
3akoHa ot 27.07.2006 N 152-®3 "O mepcoHanbHBIX JaHHEX" (manee - 3aKOH O MEPCOHANBHBIX JaHHBIX ).

1.2. B Iloo)xeHuH yCTaHABIUBAIOTCS:

- IICJIb, IIOPSAAOK U YCIIOBUS O6p2160TKI/I NEPCOHANIBHBIX JAHHEBIX;

- KaTeropuy CyOBEKTOB, NEPCOHANbHBIE TaHHBIE KOTOPHIX 00pabaTkIBAIOTCS, KATETOPHH (mepevnn)
00palaThIBAEMBIX IIEPCOHANBHBIX NAHHBIX, CTOCOOBI, CPOKM HMX OGpPaGOTKM ¥ XpaHeHHs, HIOPSIOK

YHUYTOXCHHS TAKUX JAHHBIX IIPH IOCTHXKEHUHU LieNlel 06paboTKH Ml IIPH HACTYIIJIEHUU UHBIX 3aKOHHBIX
OCHOBaHUM;

TIOJIOXKEHUS, Kacaloluecs 3alllUThI NCPCOHATBHBIX HJAHHEIX, OPOLCAYPhI, HAaIlPaBJICHHBIC Ha

BBIABJICHHE M MIPEIOTBPAIICHUE HAPYLICHHUI 3aKoHOAaTebCTBa PD B 061acTH NEPCOHAIBHBIX JAHHEIX, a
TAKOKE HA YCTPAHCHHE TIOCIIEICTBH TAKUX HAPYIICHHIHA.

1.3. B Ilonoxenun HUCIIOJIB3YIOTCS TEPMUHBI U OIIPECIICHUSL B COOTBETCTBUU C HUX SHAYCHUSIMU,
OIPEACICHHBIMH B 3aK0OHE O IICPCOHAIBHBIX TaHHBIX.

1.4. TlonoxxeHne BCTymaeT B CHILy ¢ MOMEHTa ero YIBCPXKIEHUS I'CHEPAIBHBIM JUPEKTOPOM M
JICHCTBYET [0 €T0 OTMEHBI IPUKA30M FeHEPATEHOTO MUPEKTOPA UK 10 BBEACHUS HOBOTO [10J10)KeH1SL.

1.5. Buecenue msmenenmit B IlonoxeHue TIPOU3BOIUTCS NPUKA30M TEHEPANBHOTO JUPEKTOPA.
V3MeHenus BCTYIAIOT B CHITy ¢ MOMEHTA IO/ CAHHS COOTBETCTBYIOIIETO IIPUKA3a.

2. Kareropum cyGBeKTOB IepCOHANBHBIX NAHHbIX

2.1. K cybnexram, epcoHalbHbIE TAHHBIC KOTOPBIX 00pabarkBatoTcs B OBIIECTBE B COOTBETCTBUN
¢ ITonoxenuem, oTHOCSTCS:

- KaHZUaThl UL IpuemMa Ha padoty B OGImecTso;
- paboTHEKH OGIEcTBa;

- OBIBIIIMIE PaGOTHHKH OOmecrna;

- YICHBI ceMel pa6OTHI/IKOB OGIHGCTB& - B C1y4dasx, KOrja CorjiacHoO 3aKOHOIIaTeHBCTBy CBECOCHUS O
HUX IPEAOCTaBIAIOTCS pa6OTHI/IKOM;

- MHBIC JIUIIA, TIEPCOHAIBHBIE JAHHBIE KOTOPEIX OBIIECTBO 0653aH0 00pabaTsIBaTh B COOTBETCTBHH C
TPYZOBBIM 3aKOHOJATENLCTBOM U HHBIME aKTaMH, COACPXKAMUMHI HOPMBI TPYZOBOTO TIpaBa.

3. Lenu 06paboTKu MepcoHaTBHBIX JAaHHBIX,
KaTeropuy (epednu) oGpaGaThIBAEMBIX TIePCOHATBHEIX JAHHBIX

3.1. Cornacuo Tonoxenuro IIEPCOHANIBHBIE TAHHBIE 00PabaTHIBAIOTCA C LENBIO [IPUMEHEHUS U
UCIIOJHEHUS  XMJIMIIHOTO 3aKOHOMATEILCTBA B PaMKaX OKAIUIIHBIX ~ OTHONICHUH, TPYHOBOTO

JAROHOOATCIIBCTRA B PaMKaX TPYIOBEIX U MHBIX HCIIOCPENCTBEHHO CBA3aHHBIX ¢ HUMU OTHOIIIE

HU, B TOM
YHUCIIe:

- Ipu BbIGOpe OOIiecTBa B KauecTRe YIPaBISIOWEH OpraHu3alliy, OCYIECTBISIOMEH yIIpaBlieHUE
MHOT'OKBapTHPHBIM JIOMOM,;



- IIpH IIPOBEICHUH OOIIIX COOCTBEHHUKOB ITOMEIICHUH B MHOT'OKBapTUPHBIX JOMaX;
- IIPH OKa3aHUY 3XUIHITHO-KOMMYHQIILHEIX yeoyT;

- 1pY HA9HCIICHUH IUIATBI 32 KHUIMIHO-KOMMYHAIIbHBIE YCIYTH, cO0pe W ydYeTe MOCTYHAIOLUX OT
IpaXk[aH IJIaTeKEN;

- IpX BEJICHUH PETUCTPAIIOHHOTO YUeTa IpaIaH;

- IpY COZICHCTBUHU B TPYIOYCTPOMCTBE;

- BEJICHUY KaJIpOBOT0 U OyXTaJITEPCKOrO yuera;

- COZIeHiCTBIY pabOTHHKAM B IOJIy4eHHH 0OPa30BAHMUS U IPOABHIKEHHHE TI0 ciyxoe;

- 0()OPMIIEHNH HArPAXKAECHMI U OONIPEHHIL;

- IIPEIOCTABIICHUH CO CTOPOHBI OOIIecTBa YCTAaHOBJIEHHBIX 3aKOHOIATEILCTBOM YCIIOBUH Tpy[a,
TrapaHTUN U KOMIICHCAIIHI;
- SAllOJHCHUH U NIEPEaue B YIIOJTHOMOYCHHBIE OPraHbl TPeOyeMbIX GOpPM OTYETHOCTH,
- 00eCTIeYeHNH JTIMYHON Ge3011aCHOCTH PaGOTHUKOB U COXPaHHOCTH UMYIIIECTBA;
- OCYIICCTBICHUM KOHTPOJIA 38 KOJIMYESCTBOM M KaY€CTBOM BBIIOIHAEMOM pabOTEL

3.2. B COOTBETCTBHH C IIENBIO, YKa3aHHOM B m. 3.1 [Tonoxenus, B O6uiectBe 06pabaTHIBAIOTCS
CIICAYIOIIHE NIEPCOHABHBIE JaHHBIE:

- (hamuis, MMS1, 0TIECTBO (IIPY HAIMYUH), @ TAKIKE IPEKHAE (amumus, uMs, oTaecTBO (IIpH
HAJIMYHH), IaTa ¥ MECTO MX H3MEHEHHS (B Cllyuae H3MEHEHHS);

- TIOJT,

- 1aTa (YUCII0, MECSII, TOJT) U MECTO POIXKICHHS,

- hoTorpaduueckoe uzobpaxeHue;

- CBEJICHUS O TPAXKIAHCTBE;

- BUJI, CEPHsI, HOMED JIOKYMEHTA, YJOCTOBEPSIOIIETO JINYHOCTh, HANMEHOBAHUE OPraHa, BBIIABIIETO
€ro, JIaTa BhIIauH;

- CTPaXx0BOU HOMEP MHMBHAYaNbHOTO JiHieBoro cuera (CHUJIC);

- HACHTU(UKAMOHHEIH HoMep Hanoromwiarensmuka (MHH);

- aJIpeC U 11aTa PErUCTPAIMH 110 MECTY JKUTENLCTBA (MECTY IpeObIBanks), agpec GaKTHUECKOro
IIPOKUBAHHS,

- HOMEP KOHTaKTHOTO Telle)OHa, anpec SIEKTPOHHOM MOUTHL U (MIIK) CBEIEHHS O APYTHX Croco6ax
CBSI3H;

- PCKBHU3HTBI CBUJETENBCTB O TOCYAAPCTBEHHON PETHCTPALUU aKTOB TPaXKJaHCKOTO COCTOSIHHS 1
COZIEPIKAIUECs B HUX CBEICHHS;

- CBEJICHHS O CEMEHHOM IIOJIOXKEHUH, COCTaBE CEMBH (CTEIICHb POJICTBA, (haMHIIIHH, HMEHA, OTIECTBA
(ipu HaMuMwM), TATHI (YUCIIO, MECSILL, TOJT) ¥ MECTA POKICHHU);

- CBE/IeHHs 00 00pasoBanuy U (WiH) KBATH(UKAIKMY M HATMYAH CHEHATbHBIX 3HAHUH (B TOM
YUCIIE HAMMEHOBAHHE 00pa30BaTENbHOMN U (VM) MHOI OpraHM3al|y, T0J] OKOHYAHHS, YPOBEHb
o0pa3soBanus, KBaTU(UKaIHs, PEKBU3UTH IOKyMEHTa 06 06pa30BaHuH, o0yueHnn);

- ”H(OPMAIHUS O BIIaJICHAH MHOCTPAHHBIMH S3BIKAMH,

- CBE/ICHHUS 00 OTHOIICHMY K BOMHCKOH 0GA3aHHOCTH, O BOMHCKOM y4eTe W PeKBH3UTHI JOKYMEHTOB
BOMHCKOTO y4eTa (CepHs, HOMep, 1aTa BbIIa4H JTOKyMEHTa, HAUMEHOBAHHE OPTaHa, BRIIABIIETO €ro);

- CBCJICHHUA O TPY/IOBOH JEATEIBHOCTH, & TaKXKe HHPOPMAIHUS O IIPEABIIYIIHX MECTaX PaboTHL,
IIEPUOJIAX U CTaXKke paboThI;

- CBE/ICHUS, COEPIKAIIUECS B TOKYMEHTAX, IAIOIIUX IIPAaBO Ha IPeObIBAHKE U TPYHIOBYIO
ACATENLHOCTD Ha TeppUTOpHU PP (11711 HHOCTPaHHEIX TpaskJiaH, MpeOrIBaroIuX B PD);

- CBE/ICHHU, COACPIKAIMECS B PA3PEIICHAN HA BPEMEHHOE NPpoXuBaHue B PO (1711 HHOCTPaHHBIX
TpaXX/IaH, BpEMEHHO IIPOXXKUBAOIINX B PD), Bujie HA KUTENBCTBO (11T HHOCTPAHHBIX TPaXK/IaH,
TIOCTOSHHO IIPOXKUBAIOIIUX B PD);

- CBEICHUS O JO0X0oaX, 06$I3aTeJIBCTBaX I10 HCIIOJIHHUTCIIBHBIM JOKYMCHTaM,;

- HOMEpPa PacYETHOTrO cyeTa, OAaHKOBCKOM KapTHI;

- CBEJICHUS O COCTOSIHUY 310POBbS (VIS OT/IENBHBIX KaTeropuii pabOTHHKOB);




- CBEACHHSA O HAIM4KK (OTCYTCTBHMM) Cy/IMMOCTH ¥ (Mi1H) (haKTa yroMOBHOTO IIPECIIEN0BAHHS THE0 0
IIPCKPAIICHUHI YTOJIOBHOIO TPECHENOBAHUS 110 PEaOMIMTUPYIOMUM OCHOBAHMAM (TS OTIENBHBIX
KaTeropuii paboOTHUKOB);

- CBEJICHHU O TIpaBe COOCTBEHHOCTH IPaXKIaH Ha 0OBEKTHI HEABMKIMOTO HUMYIIECTBa;

- BHJ, CEPUA, HOMED IOKYMEHTA, yAOCTOBEPSIOIIETO IPABO COOCTBEHHOCTH TPAXK/IAHMHA HA OOHEKT
HEJIBIOKUMOCTH, HAMMEHOBAHUE OpraHa, BBIIABIIETO €70, 1aTa BBIIAY,

- CBCACHHA O pasMepe IUIaThl 3a JKHIHIHO-KOMMYHAIBHBIE YCIYIHM (B TOM YHCIE O pasmepe
3a/I0JKEHHOCTH); :

MHBIC  IIEPCOHANBHBIC NIAHHBIC, COACPXKAINMECS B JOKYMEHTAaX, HPEACTABICHUE KOTOPBIX
TPEYCMOTPEHO 3aKOHOAATENLCTBOM, €CIH 06paboTka 3THX JAHHBIX COOTBETCTBYET LENH 06paboTkH,
npeaycMotpennoi 1. 3.1 Tonoxenus;

- HHBIC NICPCOHANIBHBIE NAaHHBIC, KOTOPBIE PAOOTHHK MOXKeENad COOOIHUTh 0 cebe u obpaboTka
KOTOPBIX COOTBETCTBYET Lieu 00paboTKH, pemxycMoTpeHHol 11. 3.1 [Tonoxenus.

3.3. OOmecTBO HE OCYIIECTBIsET 00paboTKy CIENMANbHBIX KATETOPHil IePCOHATBHBIX JaHHBIX,
Kacaromuxcsl pacoBOM, HAIlMOHATBHON NPUHAIIEKHOCTH, TOJUTHICCKIXK B3TJISIOB, PEJUTHO3HBIX MM

dunocodekux yGexeHHi, WHTUMHOM KM3HH, 33 HMCKIIOUEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX
3aKOHOJATENhCTBOM PD.

4. Ilopsnok u ycnosust 06paboTku NIEPCOHAJIBHBIX JTAHHBIX

4.1. lo na4ana o6paGOTKM IEPCOHATBHBIX JAHHBIX OO1mecTBo 00513aHO YBEXOMHUTE Pocxomuamzop o
HaMEpEHUH OCYIIECTBISITE 00pabOTKY HEPCOHANBHBIX TaHHBIX.

4.2. IlpaBoBBIM OCHOBaHHEM 0GPAGOTKH HICPCOHANIBHBIX TAHHBIX ABIAIOTCA XXunumiueiit kogexc PO,
I'paxkpanckuit konexe P®, Tpymosoit komexc P®, ®enepanpnbiit 3akon ot 27.07.2006 N 152-®3 "O
HEPCOHANBHBIX AaHHBIX", 3akoH P® or 19.04.1991 N 1032-1 "O 3aHATOCTU HACENIeHUs B Poccuiickoit
Oeneparnn’, Denepainbubrit 3akox ot 06.12.2011 N 402-®3 "O Oyxrantepckom yuere", [TocranosieHue
IIpautenscTBa PO or 27.11.2006 N 719 "O6 yrBepxiennn Ilonoxenuss o BowHckoM yuere",
Hocranosnenne Ilpasutenscrea PO or 13.08.2006 N 491, Tlocranosnenue IlpaBurensctsa PP or

06.05.2011 N 354 unble HopMaTHBHEIE TIPaBOBBIC AKTBI, CONIEPIKAIINE HOPMBI IPAXKIAHCKOTO, KHITHIIIHOTO,
TPYIOBOTO IpaBa.

4.3. O6paboTKa IMEPCOHATBHBIX NAHHBIX OCYIIECTBIIACTCS C COOMIONCHUEM IIPUHIUIIOB U YCIIOBUH,
TIPEAYCMOTPCHHBIX 3aKOHOATEILCTBOM B 00J1aCTH TIEPCOHANBHBIX JAHHBIK U HactosmuM [lomoxenuem.

4.4. O6paboTKa MepCOHANBHBIX JAHHAIX B OOG1iecTBe BBIOHSETCS CIIEYIOIUME CIIOCOGAMK:

- HCaBTOMAaTHU3HpPOBaHHAas 06pa60T1<a NCPCOHANBHBIX JaHHEBIX;

- ABTOMATU3MPOBaHHAst 06PabOTKa MEPCOHANBHBIX JAHHEIX C Iepenayei mony4eHHoH nudopMarmm
110 MHYOPMAIIMOHHO-TENIEKOMMYHIKAIMORHBIM CETSIM HITH 6e3 TaKOBOI;

- CMeIaHHas 00paboTKa IIepCOHANTBHBIX JAHHBIX.
4.5. O6paGoTKa MEPCOHANBHBIX NAHHEIX B Obmectse oc

TICPCOHATIPHBIX JNAHHBIX Ha OOpabOTKY €ro MmepcoHANbHBIX
3aKOHOMIATENILCTBOM B OOJIACTH MEPCOHANBHBIX NAHHBIX.

YIIECTBIIACTCSA C COTJIacHUS Cy6’BeKTa
JaHHBIX, €CJIM HHOE He IpeayCMOTPECHO

4.5.1. O6paboTka mepcoHATBHBIX JIaHHBIX, pa3pellieHHbIX C
PacupoCTpaHCHHUA, OCYIIECTBIAECTCA C COOIIIO
3aK0Ha 0 NePCOHANTBHBIX IAHHBIX.

YOBEKTOM NEPCOHANBHBIX JAHHBIX IS
ACHUEM 3aTPETOB U YCIOBMH, IpenycMOTpeHHbIX cT. 10.1

Cornacue Ha 06paGoTKy Takux IIEPCOHATIBHBIX TAHHBIX 0(OPMIILETCS OTIEILHO OT JPYIUX COTJIACHH



